OB NpakTukym PRO

AHAITMTUKA

Excel pna pabotbl

O1

KoMy nogonper
KYpC

Bcem, KT0 xoueT ob6neruntb CBoto paboTy

Excel nnn Google Sheets nomoryTt a¢pdpekTrBHee pewathb nobble 3agauun,
CBA3aHHbIE C pacyYéTamMm, aHaIM30M JaHHbIX, NNaHUPOBAHMEM N METPUKAMW.

HauuHaowum aHanntnkam

B KpynHbIX KOMMNaHMAX AaHHble XPaHAT B 6a3ax 1 paboTatoT ¢ HMMK Yepe3 SQL
nnu Python, Ho B HebGoNbLIMX YacTo UCnonb3ytoT Excel — noatomy
HaYMHAOLWMM aHANIMTUKAM He NOMELLAET ero 3HaTb.

MapkeTonoram

YT100Obl BECTM BIOAXET 3aTpPaT Ha MAPKETUHT, aHann3npoBaTb KJTOYEBbIE C/I0BA
ana SEO, nokasaTtenu Nnowanok, AMHaMmnKy Npoaax n gpyrue
XaPaKTEPUCTUKN NO KaXXA0oMY TOBapY.

MpoptocepamM n NpoayKeKT-MeHeakepam

Tabnuupl nOMOryT NNaHUPOBATb M OTCNEXMBATb CPOKM NMPOU3BOACTBA,
Harpy3Ky Ha KOMaHAbl U OTAENbHbIX COTPYAHUKOB, aHaIM3nMpPOBaTb
3 dEKTUBHOCTb.

MpoaakT-MeHepykepaM U npepnpuHMMaTensam

CMoXeTe BeCTW OIo[KET Ha Co34aHMe NPOoayKTa, PacCUnTbiBaTb GUHAHCOBYIO
MOAENb U IOHUT-3KOHOMWUKY, aHanM3MPOoBaTb ayaUTOPUIO U NPOAYKTOBbIE
METPUKU 15 NPOBEPKU rMMNoTe3, NPOAYMbIBATb 3KCNEPUMEHTbI.

Yemy HayumTech

AHannaunpoBaTb AaHHble

Bbl HayunTeCcb CyMMMpPOBaTb, CYNTATb M UCKATb AaHHbIE MO OnpeaenéHHbIM
NapamMeTpaM, a TakxXe aenatb CBOAHble Tabnuupbl.

PaboTaTb c 60nbLLIMMK TaBNULaMKU

Y3HaeTe, Kak COPTUPOBATb JAaHHbIE M aBTOMATUYECKUM BbIOMPATb HY KHbIE,
pa3bmnBaTb MHPOPMALMIO N3 OOHOM AYENKN Ha HECKOJIbKO, MPOBEPSATH
N ypanaTe oyonmkarol.

Bw3yanm3w pPoBaTb pe3yiibTaTbl

CMoyKeTe NPenoaHOCUTb HanaeHHYo MHopMaLmio B Tabnuue Tak, 4Tobbl
BbIBO/b! Obl/IV MOHATHbI C NEPBOro B3rnaaa.

Kak npoxogut
KYpC

- Teopwus u npakTuKa Ha nnatdopme lMNpakTnkyma
- OocTtyn 13 niobon Toukn Mrpa B yaobHoe Bpemst
+ [lpakTnyeckne 3agaHns

UYTo Bac Xper
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O NpakTtukym PRO

Excel pna pabotbl

18 yacos

NPEOAOMKNTENIbHOCTDL KypCa

becnnaTtHbI BBOAHbIN KYPC

10 yacoB Y3HaeTe OCHOBHbIE 3/1eEMeHTbI TabnuL, Hay4YnTech NoNb30BaThCA
ropsa4YnMm Knaesuwamm m padoTtatb ¢ GUNbTPAMM U COPTUPOBKOMN.

O1. BaepeHue Y3HaeTe, 0 YEM KypC, KaK NpoXoanT oby4yeHune, h OTBETbI Ha YacTble
BOMPOCHI.
02. KoHcTaHTbl, opMynbl U GYHKLUN [NonméETe, UTO B OCHOBE BCEX TabnumL, BCEro ABa 3N1eMEHTAa — KOHCTAHTbI
1N $opMyIJibl, MO3HAKOMUTECH C FOPAYMMU KNaBULLaMM Ans ObiCTPon
HaBUraLUMmM, Hay4nTeCb NPUMEHATb GOPMYIJIbl CPa3y KO BCEMY CTONOLLY.
03. Twnbl gaHHbIX Y3HaeTe, Kakune TUMbl aHHbIX MOT'YT HAaX0QMUTbCA B AYErKe 1 NoYeMY 3TO
Ba)XHO 3HATb, HAYYMUTECH OT/INYATb TEKCT OT YMca (3TO He Tak 0YeBUHO,
KaK MOXeT nokKa3aTbcs), pa3bepéTtech, Kak Tabnuubl obpallaoTca ¢ gatamu.
O4. TlaHenb aBTONOACYETA, PUNBTPDI, HayunTecb paboTatb ¢ dUNbTPamMm 1 COPTUPOBKOM, y3HAETE, YEM
COPTUPOBKA U PEXNM CTaHOaPTHbIE GUNBTPbI OTINYAIOTCA OT PEXMMOB GUNbTPaALIUKU, NMOUMETE,
bUnbTPaLMm ONA Kaknx 3aga4 yoobHee ncnonb3oBaTbh PeXunMbl GUNbTPaLUK, a o5 Kakux
— CTaHaapTHble PUNbTPBLI.
O5. Korpa Excel HepocTaTouHO 5 cnyyvaes, Koraa 6a3bl gaHHbIX yaobHee Excel.

MHCprMeHTbI U TEXHONTIOMMNNA

KOHCTaHTHI, CI)OpMyJ'IbI, ropda4yume KiaBuLLN, CI)VIJ'IprbI, CopTUNPOBKaA.



[Torpy)xeHue B Mnp pyHKLUN 01

24aca Y3HaeTe 0CHOBHble HOpPMYyIibl U CMOCOOBI, KaK YCKOPUTb
pPaboTy C HUMW.

01. ®opmyna COUNTIFS NownméTe, korga BMecTo GUNbTPOB 1 NaHENM aBToNoACcYETa yaobHee
NPUMeHATb GOPMYIbl, HayunTecb ncnonb3oBaTtb dopmyny COUNTIFS
AN9 NoACcYETa KOMMYeCcTBa no 0gHOMY UM HECKONTbKUM KPUTEPUSM.

02. Kak He nepenucbiBaTb dopmyny Y3HaeTe 0 gByx cnocobax kKonnpoBaHms GOPMyI, HAYUYNUTECH NMUCATb

BPYYHYIO dopMynbl Tak, YTOObI OHN aBTOMATU4YECKM OOHOBNISNNCD, KOrga B Tabnuue
NosABNAKTCSA HOBbIE laHHblE, CMOXeTe PacTaHyTb GOPMYIy Ha BClo Tabnnuy
N NONYYUTb MPABUIIbHbIE NOACYETDI.

03. PaboTa Ha pa3HbIX TNCTax u HayunTecb pabotatb ¢ dopMynamMm 1 JaHHbIMU Ha Pa3HbIX INCTaXx,

SUMIFS pa3bepéTte popmyny SUMIFS onga nogcyéta cyMmmbl No Habopy KpUtepues.

O4. Jloruka pactarmsaHus HayuuTtech 3akpennaTb S4enkn 1 gmanasoHbl, 4ToObl popmyna
He NOPTWIACh NPU PacTArMBaHUMN.

0O5. CocTaBngem oT4YeT Mo3HakomuTech ¢ dopmynom UNIQUE, noBTOopUTE 3aKpenneHue
Anana3oHOoB U A4eek B GopMynax, MoTPeHnpyeTechb pacnpoCTPaHATb
$GOpPMyJibl BHM3 U BMPABO C MOMOLLbIO FOPSAYNX KNaBULLI.

06. BbinapatoLwme CNUCKm OcBowuTe BbinagatoLime CMCcKn U Ha4YHETE AenaTb UHTEPAKTUBHbLIN OTYET —
pawobop.

07. dopMyrbl o158 NoacYEéTa NoYTH [Mo3HakomMmuTech ¢ HoBbIMU dopMynamu: COUNT, COUNTA, MAX, MIN,

BCEro AVERAGE, MAXIFS, AVERAGEIFS.

MHCprMEHTbI U TEXHOJIONNU

®opmynbl: COUNTIFS, SUMIFS, COUNT, COUNTA, MAX, MIN, AVERAGE,
MAXIFS, AVERAGEIFS, UNIQUE.

KonnposaHune popmyn, pactarmsaHue ¢opmyis, BbinagaroLlime Crincku,
MHTEPaKTMBHbIN gawbopa,.



CBopgHble Tabnuupbl 02

2 4aca OcBowuTe 2 cnocoba nocTpoeHns cBoboaHbIX TabnuL,.

Copep)xaHue

01. CeopaHble TabnuLbl C NOMOLLbIO Hayumnucbpenatb CBOAHbIE Tabnuupl C MOMoLbio Habopa popmyi.
popmyn

02. CsopHble Tabnumubl. OCHOBHble HayuymnTtecb Nonb3oBaTbCs MUHCTPYMEHTOM «CBOAHbIE TabnuLpl», YTOObI
HaCTPOVKM AenaTtb cBoAHble Tabnuubl npolle un bbicTpee

03. [MpakTnkyMm no cBOAHbIM HayumnTecb: co3gaBaTb HECKO/IbKO CBOAHbIX TAabMLL Ha OQHOM JINCTE,
Tabnmuam HacTpanBaTb BbIYMC/IEHMS B NPOLEHTAX, UCMONb30BaTb COPTUPOBKY

N punbTPaLUIO.

MHCprMeHTbI U TEXHOJTIOMMNHA

CBobopaHble Tabnuupbl.

PaboTta c Tabnuuamm 03

24aca HayuunTtecb 0b6pabatbiBaTh JaHHbIE NEPe aHaNN30M, UCMNONb30BaTh
norunyeckme GyHKUMN, COegUHATb TabnunLbl C MOMOLLbIO GYHKLUM
BINP, uMmnopTupoBaTb AaHHbIe U3 Apyrmnx ¢anios 1 co3aBaTb
SQL-3anpockl B Google Tabnuuax.

CopeprkaHue

01. Ob6paboTka AaHHbIX HayunTecb yaanate oyb6nukaTbl, CTRYKTYPUPOBATb U MNPeobpa3oBbiBaTh
AaHHbIE.

02. Jlornyeckue dyHKUUM OcBouTte camble nonynsapHble: AND, OR, IF.

03. BIP HayumnTtecb 06begmnHaTb Tabnuubl, CpaBHMBATb UX U NEPEHOCUTb JaHHbIe
13 ogHom Tabnumubl B Apyryto.

04. Wmnopt IMNopT gaHHbIX U3 Apyrmux Tabnumd.

MHCprMEHTbI U TEXHOJTIONNU

BIMP (VLOOKUP), umnopT AaHHbIX, norndyeckme epyHkumm, QUERY.



Busyanusauuns gaHHbIX 04

24aca OcBouTe ewWwe oanH HaBblK aHaNUTUKa — odpopmieHne
N BU3yann3aLuuio aHHbIX.

01. OdopmneHme Tabnu, HayumnTecb genatb Tabnuupl KpacuBbIMMU N UHPOPMATUBHBIMMU.

02. Twvnbl gnarpamm OcBownTe camble nonynsipHbie TUMbl AnarpamMmm: rpadukm, ctondyaTble,
KPyroBble.

03. HacTponku guarpamm HayuuTtecb HacTpanBaTb gMarpamMmmbl N0 Pa3NNYHbIM KPUTEPUAM, YTOObI
aenatb ux bonee HarnsaHbIMM.

04. OdopmneHue gnarpamm [Mo3HaKOMUTECH C ONONHUTENbHBIMU HACTPOMKAMM pefakTopa guarpamm:

cepun, MeTkKM, OC1 U gpyrme aieMeHTbl.

MHCprMeHTbI U TEXHOJNIOM NN

3aKpenneHne CTPOoK 1 CToNOLOB, YepeaoBaHNe LIBETOB, CMapKanHbl,
yCoBHOe ¢popMaTUpPOBaHME, AnarpamMmb.

Meneenes Kupunn
Iunpektop AHO 1IN0 «Obpa3zoBaTesibHbie
TexHonormm AdHgexkca»




